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Topic 8—EIA reporting 

Objectives 
To understand the purpose of preparing and submitting an EIA 
report. 

To consider the relationship of the report to decision-making 
and how the information contained in an EIA report can be 
made more effective for this purpose.  
 

Relevance 
The EIA report or impact statement is a keystone document. It 
assembles the information that assists: 

• the proponent in managing the impacts of the proposal; 

• the responsible authority in decision-making and 
condition setting; and  

• the public in understanding the likely impacts of the 
proposal.  

 

Timing 
Two hours (not including training activity). However this assumes 
that participants have already read the sample EIA reports 
which should have been handed out at registration. 

�

Important note to trainers 
 
You should design your presentation with the needs and 
background of participants in mind, and concentrate on 
 those sections most relevant to your audience. The session 
presentation timings are indicative only. 
 
Time taken for the training activities can vary enormously 
depending on the depth of treatment, the existing skills 
and knowledge of participants and the size of the group. 

�
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��Information checklist 

Obtain or develop the following materials, as appropriate:  

� copies of locally produced EIA reports;  

� copies of EIA reports from other jurisdictions covering 

types of proposals that would be of interest to the course 

participants; 

�� any local guidelines or requirements for EIA reports;  

� procedures for the review of EIA reports (see Topic 9 – 

Review of EIA quality)  

� contact names and telephone numbers of people, 

agencies, organisations and environmental information/ 

data resource centres able to provide assistance in 

reporting; and  

�� other resources that may be available, such as courses in 

specific analytical or methodological techniques, videos, 

journal articles, computer programs, lists of speakers, and 

case studies. 
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Session outline 

Welcome participants to the session by introducing yourself and getting them 
to introduce themselves. Check that they have received copies of sample EIA 
reports at registration and have read these. Outline the overall coverage of 
the session, its objectives and why these are important in the EIA process.  
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Introduce the session by exploring with participants the various terms that 
may be used to describe an EIA report, and indicate local practice in this 
regard. Discuss who has responsibility for report preparation.  
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Introduce the purpose of the EIA report and the features that will make it 
successful. 
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Introduce the typical elements of an EIA report, indicating those that are 
common to many countries even though the particular requirements may 
differ.  
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Describe the elements of an EIA report in detail. Where possible, show 
examples of good practice for each one.  

Executive or non-technical summary 
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Description of the proposal and its alternatives 

��������	��
��
������	�
	
���������������������������������������������������

������������������������������	������������	�
/�����
��������
���
	�����
������

���
����
����������������
��
��������	
����������������
���
������/
��

�����������������������������������������������������
�����
������������������

�������
������������
����
��
�+��

,� ����	�
/���������������������/
��
�����������
�����������������$������������

�
�����	
����������������		��������&-��

,� ���
������������������������	�������������
����������������������-��

,� 
	�����
���������������������	�
�����������	�
�����-��

,� ����������
����	�
�������������������
�
�����
��������������
�������

���������
������	�
	
���-�����

,� �
	����
��
�������������������
	��
���$����������4����
����
���

�����
�
�������
������������
��������
�����
��������������&������������

��
����
��� ���

������
������
����
��������������
������
������������
���	����	�������
��

�����������
�����������
�����������

�������		����������0��������

�		�
	��������	�����
��������������
���������������������������
�

�����������
����
����

 7�



�

EIA Training Resource Manual � Second edition 2002 335�

�

Topic 8

EIA 
reporting

Training session outline 

Description of the affected environment  
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Impact characteristic summary table (prepare for each alternative) 
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Describe some of the common shortcomings encountered in the preparation 
of EIA reports. Ask the participants to contribute examples from their own 
experience.  
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Outline some general guidelines that will help to ensure that the effective 
preparation and production of the report. Ask the participants to add to these 
guidelines based on their own experience.  
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Make brief reference to the fact that a report for a Strategic Environmental 
Assessment (SEA) could follow similar lines for certain types of plans and 
programmes, but with greater variation for policies. Also note that in SEA 
greater emphasis is placed on identifying generic alternatives (see Topic 14 – 
Strategic Environmental Assessment).  
 
Include a training activity to reinforce the topic (if desired).  
 
Conclude by summarising the presentation, emphasising the key aspects of 
the topic that apply locally. 
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Group Activity 8–1: EIA reporting 

Title: Writing executive summaries 

Aim:  To gain an appreciation of how to write concise and 
relevant summaries of EIA reports.  

Group size:  Individual exercise 

Duration:  Half-day. (Reasonably short EIA reports should be handed 
out well before the activity commences, preferably at 
registration, so that there is time for them to be read by 
participants.)  

Resources required:  

� An EIA report for each participant, preferably with the executive 

summary removed and available for inspection later. 

� A handout describing the key elements of an executive summary 

that would be appropriate for the local process.  

Description of activity  

� The participants should have already read the EIA report. They are to 

produce an executive summary that is not to exceed four pages 

(about 1500 words).  

� Participants can compare their summary with the one written for the 

report and analyse which summary better meets the needs of the 

decision-makers, the public and the proponent.  
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Group Activity 8–2: EIA reporting 

Title: Preparing an environmental management plan from 
an EIA report  

Aim:  To gain an appreciation of how to assess the adequacy of 
the report as a basis for impact monitoring and 
management of a proposal.  

Group size:  Pairs 

Duration:  Half-day. (The EIA reports should be handed out well before 
the activity commences, preferably at registration, so that 
there is time for them to be read by participants.)  

Resources required:  

� An EIA report for each pair of participants.  

Description of activity:  

� The participants are to review the EIA report to determine the range 

of activities and impacts that require management and monitoring.  

� From this they can attempt to prepare an environmental 

management plan noting any inadequacies in the EIA report. 

� Conclude with reporting back by groups to the group as a whole 

and a discussion summarising the activity. 
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